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et 9 €9 vz
Any Other Higher
Qualification ]
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12.
Computer Qualifications
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Name of the Course Name ofthe Institution
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If yes the candidate has to produce a No Objection Certificate at the time of certificate
scrutiny / otherwise his/her right will be forfeited.
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Declaration:-
Certified that the filled information is true to the best of my knowledge. There is no
criminal/vigilance case is registered against me. If any above said information found incorrect
at any stage, the Board has every right to cancel my candidature/bencfits and | shall be liable
for further punishment as per the law.
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Signature of Candidate
Self-attested Passport

Size photo

&c: T £9 aféq rdarg &t a5t A2t

Note: Cutting in the form will not be accepted.
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02 01 01
02) fefena Warzret--
i) Should possess a degree in B.Com (Ist Division) or

M.com (lInd division) from a recognised University/ Institution.

i) Possesses at least one hundred and twenty hours course
with hands on experience in the use of personal Computer or
Information Technology in office productivity applications or
Desktop Publishing applications from a Government Recognized
institution or a reputed Institution. Which is ISO 9001, certified.

iii Should have passed punjabilanguage in Matriculation or its
equilant examination.

03) IHUT FAB:- FIAS 35400/+33 UAd HIG ©fi gerfest
WEHTT (As per 7th Pay CPC) UrTe AJag, fe3 fegar, €3 yAas-1 am
I AR UST &: 7/42/20205Fp1/741-746 THF 17-07-2020 MEHT (HPAH
IHUTT 35400/ JUR 35 (3) 'S © UdY 9% © AN 7 TUR I8 AX 29)
wieTfedh i3t Aredt|

04) ©HT FHT--

it 01-01-2021 § BH 18 337 A & TIHME I2

i UAre I R wigHrs W3t w3 Uest et @ Sreargi € Quagt Hhr
o Je &9 5 7% Tt gc J<dill

i UFTS A9, SO Aadd w3 J9 ol © JoHaa € BudEt 81
Fhi &t J€ 45 T® 3 <

g g it femer w2 IwaEe Wzt & Quat @Ha A
Je 42 AR I J<T

v g @ ende fofediar ot §Ha ©f Guast Srva HiHT i€e 10 7S
Tl gc J=<dft




File No: PSEB-EST0S008(T001)/4/2021-EA 04-ESTABLISHMENT-PSEB
0

05) 3331t AHUl 9 feut-

Procedure of Selection :

All the candidates will have to appear in the following two written
papers

PAPER-I (2 hrs)
Sr.No | Subject Questions Total
Marks
1 General Awareness 10 Punjabi 40
History&Culture
10 Constitution of India
10 General Knowledge
10 Current Affairs
( National &
International )
2 Mental Ability/ Reasoning | 20 20
& Arthmetic(Matric)
3 Computer Basics 20 20
4 Languages Proficiency 20 Punjabi 40
(Vocabulary & Grammar) 20 English
Total 120 120
PAPER-II (Thrs 30 Min.)
Part A:
Sr. Subjects Questions
No
1 Precis Writing (English) 10 Marks
2 Precis Writing (Punjabi) 10 Marks
3 Translation English to 10 Marks
Punjabi
4 Translation Punjabi to 10 Marks
English
Total 40

Part B: Finance and Accounts-(40 marks):

1.0 Fundamental principles, basic concept of Accounting and
Auditing:

1.01 Financial Accounting: Nature and scope, Limitations of Financial
Accounting, Basic concepts and Conventions, Generally Accepted

Accounting Principles.
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1.02 Basic concepts of accounting:- Single and double entry, Books
of original Entry, Bank Reconciliation, Journalledgers, Trial Balance,
Rectification of Errors, Manufacturing, Trading, Profit & loss
Appropriation Accounts, Balance Sheet Distinction between Capital
and Revenue Expenditure, Depreciation Accounting, Valuation of
Inventories, Non-profit organisations Accounts, Receipts and Payments
and Income & Expenditure Accounts, Bills of Exchange, Self Balancing
Ledgers.

1.03 Auditing: Meaning, Objects and Importance Origin and Growth
of Auditing — Growth of Auditing in India - Meaning of Auditing -
Definition — Salient Features — Scope of Audit — Difference between
book keeping, Accountancy, Auditing and Investigation — Objects of
Audit — Primary Objects, Secondary Objects — Necessity of Auditing —
Detection and Prevention of Fraud — Kinds of Fraud — Detection of
Fraud — Detection of Errors — Kinds of Errors — How to Prevent Errors
and Fraud. Need and Importance of Auditing — Advantages of Auditing
to the Business and Owners — Limitation of Audit.

On the basis of merit of Paper-I, candidates equal to five times
the number of posts advertised in each category, in order of merit will
be shortlisted and only their Paper-Il will be evaluated. On the basis of
combined merit list of Paper | and paper Il Final merit will be prepared.

) The medium of written test of paper | will be in Punjabi and
English.

i)  For every wrong answer 1/4"™ marks will be deducted in
Paper-|

iii)  The question paper of Paper-l with the answer key will be
placed on the website on next date of examination for inviting
objection to answer if any.

iv)  The objection to any answer can be filed by the candidates on
the website itself on clicking the option of objection. It can be
filed within three (3) days from the date of exam.

v)  The merit list category wise and combined merit list would be
put on the website

vi)  List of selected candidates will be put on the Board's website.

viij In each category candidates equivalent to three times the
number of posts in each category will be called by the
Superintendent-1(Establishment Branch) for verification of
original documents within 15 days of declaration of result.
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